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‭Year 11 Formal Practice Exams‬

‭Monday 24 November – Friday 5 December 2025‬

‭There is a lot of information in this booklet but exams run much more smoothly for those‬
‭people who read it carefully.‬

‭The timetable for the Year 11 Formal Practice Exams and the JCQ Information for Candidates‬
‭documents are included at the back of this pack and will also be displayed outside of all the‬
‭exam venues. Please ensure that you have read the JCQ documents carefully as we will run‬
‭these formal  practice exams as if they were your summer public exams, according to these‬
‭rules.‬

‭The timetable and this booklet will also be found on the school website in the Parent/Carer‬
‭Portal under Key Information - Exams‬
‭(https://sites.google.com/swbgs.com/parentscarers/exams).‬

‭Please check your timetable. If you have any issues, please contact Mrs Haldane/Mrs‬
‭Paton by email on exams@swbgs.com.‬

‭EXAM PROCEDURES‬

‭All exams will take place in the SPORTS HALL except for the following:‬

‭MFL Listening assessments - the venues for ALL languages will be TBC and these will‬
‭be notified to you on your school email address.‬

‭Music will happen in the Theatre and Art will happen in G6.‬

‭●‬ ‭Please be outside the venue by the times shown‬‭even‬‭if that is during break or lunch‬‭.  On‬
‭days when there are three exam sessions on the timetable, please consider bringing a‬
‭packed lunch so that you have something to eat/drink between exams‬

‭●‬ ‭Registration will be completed at the start of the exam.‬‭Do not‬‭go to tutor time if you‬
‭have an exam in the first morning slot‬

‭Please wait outside the relevant building unless you are admitted.  If it is raining and you have‬
‭to wait inside a foyer or corridor, please wait quietly.‬ ‭Please line up in your Tutor Groups‬‭.‬

‭Please quieten down as soon as a member of staff calls you to order.  The process of getting‬
‭you inside the exam room takes a bit of time and it all goes much more smoothly if we can‬
‭have silence as quickly as possible. You will be called in by‬‭your full legal name‬‭as these‬
‭formal practice exams are run as if they were your summer public exams so you will need to‬
‭listen carefully for your name if you usually prefer another name.‬

‭If you are ill during the exam period please contact Mrs Haldane/Mrs Paton as soon as you‬
‭return to school and we  will reschedule any exams that have been missed. Your parent/carer‬
‭should notify the school of your  absence in the usual way.‬



‭You‬‭are‬‭not‬‭on‬‭study‬‭leave‬‭during‬‭this‬‭time.‬‭When‬‭you‬‭do‬‭not‬‭have‬‭an‬‭exam,‬‭you‬‭should‬‭go‬‭to‬
‭your‬ ‭timetabled‬ ‭lessons‬ ‭where‬ ‭you‬ ‭will‬ ‭be‬ ‭able‬ ‭to‬ ‭revise‬ ‭for‬ ‭any‬ ‭subject.‬ ‭Normal‬ ‭school‬
‭uniform rules apply throughout the exam period.‬

‭ONCE INSIDE THE EXAM ROOM‬

‭●‬ ‭Once your name has been called and you are in line to enter the exam room,‬‭you are‬
‭under exam conditions and are required to be silent‬‭.‬‭You must not communicate with any‬
‭other students in any way‬

‭●‬ ‭Follow instructions from the invigilators. If you need to ask a question, raise your hand high‬
‭in the air and only speak to the invigilator‬

‭●‬ ‭Write your full legal name and subject teacher on each paper when you are told to do so.‬
‭Please write these details on any additional sheets you use during the exam. Some papers‬
‭will have an answer booklet, others will be completed on A4 lined paper.  Do not open the‬
‭paper until you are instructed to do so by the lead invigilator‬

‭●‬ ‭All your written work must be handed in at the end of the exam. Working out or incorrect‬
‭attempts at a question should be handed in, but clearly crossed through if you do not wish‬
‭it to be marked. No question  papers or rough working should be taken out of the exam‬
‭room.  You should not doodle on the question paper or your answers in any way‬

‭●‬ ‭You must remain in the exam room for the whole duration of the exam even if you‬
‭complete the paper early‬

‭●‬ ‭The instructions that will be read out at the start of each exam (Appendix 3) are shown‬
‭below‬

‭ITEMS FOR THE EXAM ROOM‬

‭●‬ ‭Please ensure that you‬‭only bring in the items you‬‭need for your exams‬‭. If you are unsure‬
‭please consult  your teachers. Particularly, ensure you have the correct equipment for‬
‭Maths as we will not be loaning out  spare equipment and you cannot borrow from other‬
‭students during the exam‬

‭●‬ ‭Calculator lids must be placed on the floor.  If your calculator takes batteries, please‬
‭ensure these have been recently changed so that they do not run out during the exam‬

‭●‬ ‭Pencil cases must be clearly transparent‬
‭●‬ ‭Water bottles are permitted as long as they are transparent and any labels can be‬

‭removed. They should contain water only‬
‭●‬ ‭No food is permitted unless it is needed for medical reasons that should be notified to Mrs‬

‭Haldane/Mrs Paton or Mrs Ashby in advance‬
‭●‬ ‭Any medication needed should also be notified to Mrs Haldane/Mrs Paton in advance.‬

‭Wherever possible it should be decanted into a clear, plastic container.  If it needs to‬
‭remain in its packaging, it should be shown to an invigilator before every exam. It needs to‬
‭be placed on your desk/on the floor under your desk, not left in your pocket‬

‭●‬ ‭All exams should be written in‬‭non-erasable black‬‭ink‬‭except where pencil is used for‬
‭diagrams.  Highlighters may be used on the question paper and in your planning but not in‬
‭your answers‬

‭●‬ ‭No watches of any kind are permitted in the exam room.  All exam venues have a clock‬
‭●‬ ‭No mobile phones or any kind of internet enabled device are permitted in the exam room‬



‭●‬ ‭No smart glasses or any other smart device of any kind are permitted in the exam room‬

‭Unauthorised items will be collected at the entrance to the exam if you are not leaving them in‬
‭your bag.  They will be made available for collection afterwards.  If you are handing in airpods‬
‭or anything similar, please ensure your case is clearly labelled.‬

‭MALPRACTICE‬

‭The consequences of malpractice in public exams are severe, ranging from the loss of marks‬
‭for one  paper to being banned from taking exams for a period of years. We are duty-bound to‬
‭investigate and report malpractice or we would lose our exams licence. We will therefore be‬
‭treating any instances of  malpractice during these exams very seriously.‬

‭Malpractice includes, but is not limited to:‬

‭●‬ ‭Copying from other candidates‬
‭●‬ ‭Communicating with other candidates in any way‬
‭●‬ ‭Cheating‬
‭●‬ ‭Use of internet-connected or smart devices‬
‭●‬ ‭Possession of a mobile phone‬
‭●‬ ‭Bringing unauthorised materials into the exam room – this includes anything‬

‭written anywhere on your  body, so please get into the habit of checking your‬
‭hands, wrists and forearms for writing and washing it off  if there is any‬

‭●‬ ‭Disruptive behaviour‬
‭●‬ ‭Not obeying any invigilator instruction‬

‭If you take a toilet break during an exam you will be asked to turn out your pockets before you‬
‭go  into the toilet.‬

‭CALCULATORS‬

‭Where you are permitted to use a calculator a standard GCSE model will suffice.  If you have a‬
‭graphical calculator (ie a non-standard GCSE model), you will need to put this into UK exam‬
‭mode before entering the exam room. Please make sure that you know how to do this and‬
‭practice before the exam.  Mr Campbell can show you how to do this.  The calculator will‬
‭remain in exam mode for 12 hours. If your calculator takes batteries, please ensure these have‬
‭been recently changed so that they do not run out during the exam.‬



‭TIMETABLE‬
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